[Property Address]
Monthly Property Condition Checklist
For Month of:
___________________________
Report completed on:  





[date]

Report completed by:  










BASEMENT:


1.
Dehumidifier: (located at bottom of steps)



Is it on and operating?  
YES

NO



Is hose firmly attached to back of unit?
YES

NO



Clean filter if needed:  



Looking at front of unit, pull filter out on right side of unit.  



If dirty, clean by running under water.  Then replace.


                                             Filter located here.


2.
Utility Room:



Any evidence of water on floor or lower walls?
YES

NO


3.
Laundry Room:



Dryer:
Remove lint trap and clean.  





Put lint in white trash can (not in sink).



Utility Sink:
Remove lint trap at drain and clean.





Put lint in white trash can (do not flush down sink).





Is utility sink faucet dripping?
  YES

NO



Floor:
Any signs of leaks or water?   
YES

NO


4.
Furnace Room:



Floor:
Any signs of leaks or water?   
YES

NO



Water softener:
Check salt level in drum.   If salt level is below 


line marked out outside of drum, add salt up to marked line.



Salt Supply:
Are there less than 3 bags?  
YES

NO

                  [Put salt on shopping list if there are less than 3 bags.]



Furnace:
Replace furnace filter with new one.  





Turn off unit before replacing filter.





New furnace filters are on floor directly opposite where 




filter is inserted into furnace.





Remove old filter and throw away.





When inserting new filter, make sure top of filter shows 




this symbol:








        AIR FLOW





And arrows are pointing toward the furnace.





**TURN FURNACE BACK ON WHEN DONE.**



                        On/Off Switch


Filter


Goes 

Here 



Filter Supply:   Are there less than three new filters left?
  YES
    NO


5.
Live-In Storage Room:



Live-In Refrigerator:
Does ice compartment have build up of 






more than 1/4 inch of ice?     YES 
NO



If yes, follow instructions in manual (page 2) to defrost refrigerator.


6.
Live-In Living Room:



Any sign of water?

YES

NO



Any other issues?  

YES

NO


7.
Live-In Bathroom:


Check Under Sink:  Any signs of leaks?    

YES

NO



Dripping faucets in shower or sink?


YES

NO



Extractor Fan:
Does it appear clean?  

YES 

NO



Toilet:
Is it running continuously?   

YES

NO





Any signs of leaks around base?
YES

NO



Good water pressure in shower and sink?

YES

NO






GFCI Outlet:      Is it working properly?

YES

NO




To Test:  Press the Test button.  If the outlet is working properly, the 



Reset button should pop out.  Press the Reset button to finish the test.



Sliding Door to Bedroom:      Any problems?
YES

NO


8.
Live-In Bedroom:



Are closet doors working properly?


YES 

NO



Is ceiling light fixture clean and dust-free?

YES

NO



[If not, please wipe clean to avoid fire.]

STAIRWAY To/From BASEMENT:


1.
Test CO2 Detector (At bottom of stairs on facing wall)



Is it working properly?

YES

NO

To test, hold Test button in for a few seconds.  If it beeps, it is working properly.


2.
Test Smoke Alarm (At top of stairs)  





Is it working properly?

YES

NO

To test, hold Test button in for a few seconds.  If it beeps, it is working properly.

KITCHEN


1.
Range:  



Are all burners and the oven working?  

YES

NO


2.
Extractor Fan above Range:




Is it working?  


YES

NO



Is filter clean?


YES

NO



[If not clean, remove and soak in hot, soapy water until clean.]



3.
Check Under Sink & Around Dishwasher:





Any signs of water leaks? 
YES
    
NO


4.
Garbage Disposal:



Is it working properly?

YES

NO



Look to see no items in disposal that are not garbage.


5.
GFCI Outlets by Sink:     Test each one.



Are they working properly?
YES

NO




To Test:  Press the Test button.  If the outlet is working properly, the 



Reset button should pop out.  Press the Reset button to finish the test.

GARAGE


1.
Door to Kitchen:




Does it close and lock properly?  
YES

NO


2.
Garage Door:



Is it working properly?

YES

NO

DINING ROOM


1.
Ceiling Fan: 
Is it working smoothly? 

YES 

NO



Replace light bulbs if needed.  [Use same wattages bulbs.]


2.
Sliding Patio Doors and Screen Doors:


Is “Charlie Bar” working properly:  doors cannot be opened, even if 




locked?

YES


NO

LARRY’S ROOM


1.
Any Problems with:



Entry Door?

YES

NO



Window(s)?

YES

NO



Closet Doors?
YES

NO



Ceiling Fan?

YES

NO



Describe problems here:


Replace light bulbs in ceiling fan, if needed, using same wattages bulbs.

JOHN’S ROOM


1.
Any Problems with:



Entry Door?



YES

NO



Window(s)?



YES

NO




Closet Doors?


YES

NO



Ceiling Light Fixture?

YES

NO
{clean if needed}



Describe problems here:


Replace light bulb in light fixture, if needed, using same wattages bulbs.

UPSTAIRS HALL


1.
Test CO2 Detector (At bottom of stairs on facing wall)



Is it working properly?

YES

NO

To test, hold Test button in for a few seconds.  If it beeps, it is working properly.


2.
Test Smoke Alarm (At top of stairs)  





Is it working properly?

YES

NO

To test, hold Test button in for a few seconds.  If it beeps, it is working properly.

UPSTAIRS BATHROOM


Check Under Sink:  Any signs of leaks?    

YES

NO



Dripping faucets in shower or sink?


YES

NO



Extractor Fan:
Does it appear clean?  

YES 

NO



Toilet:
Is it running continuously?   

YES

NO





Any signs of leaks around base?
YES

NO



Good water pressure in shower and sink?

YES

NO



Grab Bars:
Do they feel secure?


YES

NO






GFCI Outlet:   Is it working properly?

YES

NO




To Test:  Press the Test button.  If the outlet is working properly, the 



Reset button should pop out.  Press the Reset button to finish the test.


Windows  & Closet Doors:
Any problems?
YES

NO

OFFICE / THIRD BEDROOM


1.
Any Problems with:



Entry Door?



YES

NO



Window(s)?



YES

NO




Closet Doors?


YES

NO



Ceiling Light Fixture?

YES

NO
{clean if needed}


Replace light bulb in light fixture, if needed, using same wattages bulbs.

LIVING ROOM


1.
Any Problems with:



Entry Door and Storm Doors?

YES

NO



Closet Doors?



YES

NO



Ceiling Fan?




YES 

NO


2.
Cold Air Return under large sofa:    



Is it clean?  




YES

NO





If not clean, please wipe clean to keep vent clear.

For Landlord Use Only

Date report received: 









Follow-up needed?

YES


NO
     (Items to be followed-up are highlighted)

Who assigned to follow-up?  










Date report and request for follow-up provided to this person: 





